Sample Letter Requesting Participation in Survey

Use Departmental or School District Letterhead
Date

Dear Graduate:

In order for the                                Agricultural Education program to effectively determine the needs of the program, we are conducting a follow-up survey of all graduates of the agricultural education program from the previous five years.  Your response to this survey is crucial in providing the necessary information to formulate useful classes and activities in upcoming years.

The purpose of this survey is to determine to what extent the agricultural education program has benefited you.  We would like to determine the percentage of graduates who are currently employed directly or indirectly in the agriculture industry. In addition, your assessment of the experiences in the agricultural education program and the FFA will provide beneficial information.  

Enclosed you will find a self-addressed, stamped envelope to use when returning the survey.  Please feel free to include any additional comments you deem necessary or relevant to improving the program.  Your response and time is greatly appreciated.  Thank you!

Sincerely,

John Doe





Jane Henry

Agricultural Education Instructor





Agricultural Education Instructor
